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_________________________________________________________________________

INTRODUCTION TO VOLUNTEERING AT
WYNDHAM LEGAL SERVICE Inc.
Thank you for enquiring about volunteering with the Wyndham Legal Service Inc.

The Wyndham Legal Service Inc. is a free non-profit community legal centre which relies on many volunteers to assist in the provision of free services to meet the high demand for community legal services to our local community, the City of Wyndham. As such our requirement is that volunteers live, work or study within the City of Wyndham. 

The types of volunteers at Wyndham Legal Service Inc. consist of Committee of Management volunteers, Volunteer Lawyers, Volunteer Law Students,  Administration Assistant volunteers and project workers. All volunteers are supervised by Wyndham Legal Service Inc. paid staff. 

Wyndham Legal Service Inc. will generally only accept volunteers who are aged 18 years and over.  All volunteers are on trial for three months and subject to review.  Volunteers are expected to commit to volunteering at the times agreed with a minimum commitment of hours for day volunteers.

Your interest in the Service is commendable and we hope that we will be able to mutually share an encouraging work experience.

Both legal and non-legal volunteers at Wyndham Legal Service Inc. play an important role in the provision of free accessible legal services to the local community.  Volunteers fill the following roles:

· Front desk & administration 

· Legal advice & advocacy 

· Legal education & action (para-legal) project work

If volunteering at Wyndham Legal Service Inc. interests you, please fill out the attached volunteer application form and return it to the Legal Support Coordinator.

The application process varies per type of volunteer. As a general rule once an application for volunteering has been received, applications are filed until the next group induction. Inductions occur on a Saturday and runs for about four hours. At this time volunteers will be allocated a regular volunteering time slot.  

Please do not hesitate to contact the Legal Support Coordinator should you have any further questions about the Wyndham Legal Service Inc. Volunteering program.

We look forward to working with you.

NB – The Wyndham Legal Service Inc. volunteer program requires all volunteers to be Members of the organisation. All members must work, study or live within the City of Wyndham (including Werribee, Hoppers Crossing, Wyndham Vale, Truganina, Tarneit, Point Cook, Little River, Werribee South, Williams Landing and Balliang East).
Frequently asked questions
I am not studying Law, can I volunteer?

Yes. If you have a desire to study law in the future, we encourage you to apply.  If you’ve been a stay at home parent and need to refresh your skills, we encourage you to apply. If you have retired and want to still be involved in the community, we encourage you to apply.  If you have an interest in social justice, we encourage you to apply.

I am in secondary school and need to do work experience, can I apply to volunteer?

Unfortunately, we do not take on secondary school students due to contractual issues. We do encourage students who have completed year 12 to apply, even if they are not studying law and yet have a desire to do so in the future.

Do I need to become a member?

Yes. All volunteers must become a member. Memberships are renewed on a yearly basis. Members are eligible to become involved in the governance of the organisation by becoming Committee of Management members. Becoming a member gives you voting rights and supports the organisation.

Is there a cost to become a member?

No membership is free. As Wyndham Legal Service Inc. is a not for profit organisation you can make a donation when you are become and renew your membership. All donations above $2 are tax deductible.

When can I start volunteering?

Wyndham Legal Service Inc. runs regular volunteer induction sessions throughout the year.  As such, all applications received by the organisation are stored on file until the next induction session. Induction sessions occur on a Saturday and run for about four hours.  Once you have attended an induction session you can start volunteering that week. 

[image: image1.wmf]Form

Name: ____________________________________________________________________
Address: ______________________________________________________________________

(Suburb) ____________________________________ (State)   _____________________ (Postcode) ______   

Telephone:

Mobile: _______________________________





Home: _______________________________

Email: ____________________________________________________________________

	Are you over 18 years of age?


	No Yes 

	Do you speak another language?  


	No Yes 

If yes which?​_________________________

	Are you admitted to practice as a lawyer?

	No Yes 

If yes, do you hold a current Practicing Certificate? 
No Yes 


	Are you a student?
	No Yes 

If yes what course and what year are you currently studying

______________________________________________


	Are you interested in volunteering and are neither a lawyer nor student? 
	Yes 


*******
Availability: Please give a rough indication of times suitable for you.
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	9.30am – 1pm
	
	
	
	
	

	1pm - 4.30pm
	
	
	
	
	

	2pm – 6pm
	
	
	
	
	

	5.30pm– 8.30pm
	
	
	
	
	

	Other
	


Are you interested in volunteering for a whole day? (9.30 – 4.30)  No Yes 
Are you interested in volunteering after hours only?  No Yes 
Previous experience: Please give brief details of related education, work, volunteer, community or other experience. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Reasons for volunteering with Wyndham Legal Service Inc.: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________________
Preferred area(s) of work with Wyndham Legal Service Inc. Please tick:

Administrative support




Research




Legal advice





Community Legal Education

Publications / publicity




Youth Issues




Other (please specify): ___________________________________
Confidentiality Agreement

I hereby agree to treat all information and documents directly or indirectly associated with my volunteer work at Wyndham Legal Service Inc. as strictly confidential and will not pass on any information or documents to another person in a manner that would breach that confidentiality.

__________________
 
__________________  

__________________
Signed



Print Name



Date
Volunteer Application Form
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